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SUGGESTED SCHEDULE FOR DISSERTATION WORK:

	Semester 1 2010
	Finding a Topic: You should start to give thought to possible areas of research you would be interested in pursuing as early as possible. Notice topics covered in your modules that catch your interest and provide feasible opportunities for empirical exploration. Or you might have a specific research interest you wish to pursue. Feel free to chat with the MSocSc coordinator (Michael Punch – email: michael.punch@ucd.ie or phone: 716-8506) about your initial ideas if that would help (during office hours or by email). Alternatively, if your interest coincides with the research interests of any of the lecturers, you can approach them (during office hours or by email) to have an informal initial discussion about the possibilities and the feasibility of your ideas.



	January 2011
	You start to attend the dissertation workshops at start of the Semester 2 (Wednesdays at 13:00). These workshops will provide support in developing your research idea to the point of being a feasible Research Proposal, as well as guidance on the various elements that that are needed to produce a dissertation in Sociology.



	February 2011
	Submit an initial research proposal consisting of a research question or hypothesis and a broad indication of the proposed methodology. This will be reviewed by the School Sub-Committee for Ethical Clearance. At this point you will be allocated a supervisor (a member of the School lecturing staff). It’s up to you to make contact with your supervisor and set up your first meeting.




Once your supervisor has been appointed
	First meeting (early March)


	Discuss proposal with a view to developing it fully,

paying special attention to literature review and developing a feasible method to answer your research question or hypothesis. You should aim to provide your supervisor with a revised proposal by early April. 

	Second meeting Early-mid April
	Discuss revised proposal and especially research instruments/methodology.  Continue reading for the literature review.

	Third meeting Early-mid May
	Discuss commencement of research. You should aim to begin fieldwork at the latest after you have submitted any remaining coursework for your modules (the deadline for all continuous assessment will be in early May).



	Fourth meeting Late May


	Review initial field work and any problems that have emerged.


	Fifth meeting June
	At an appropriate time (when you have made sufficient progress), discuss your data collection and initial analysis.


	Sixth meeting 
July
	Discuss data analysis and dissertation write-up. You should aim to submit chapters for comment. Please take note of feedback on submitted work and act on it promptly. 


	Final meeting 
Late July/early August
	Discuss draft dissertation/final writing up.


Thesis Supervision Record (see Appendix 2) is attached and should be used to assist you and your supervisor plan and record your research.
Students please remember that lecturers are entitled to leave during the summer and take this into account in your timetabling of completion of your dissertation. Meetings can also take place ‘virtually’ by telephone and email.


Submission deadline: 3.00 p.m. 
Friday 19th August 2011.
SUBMISSION OF MINOR THESIS

1. Registration and Fees Compliance

   It is the responsibility of the student to ensure that they are fully registered

   and fees compliant prior to submission of the Minor Thesis.  Furthermore,

   a student’s grades will not be released, and they will not be eligible to

   graduate, until such time as their registration and fees status is in order.

2. Process for Submitting Minor Thesis

Students are expected to submit their dissertation to the School Office by Friday August 19th by 3pm to be examined in time for the Autumn Examination Board and to graduate in December.

2.1 Items to be submitted:

a) 2 soft-bound copies of the Minor Thesis to be submitted by the student to the School Office by 3.00 p.m. Friday 19th August 2011. 

b) 1 CD copy (labelled with student name & number and year of submission)

c) 2 print-outs of the Title Page and Summary Page.
d) 2 copies of the Graduate Minor Thesis Submission Form (see Appendix 1), with one copy to be retained by the School and one copy returned to the student, signed and dated by the relevant administrator in the School Office to confirm that the thesis has been received.  The student must complete this form to confirm that the research work is the student’s own work, and that the student has not obtained a degree or other award in University College Dublin or elsewhere on the basis of the research presented in the thesis.
Late submissions:

If you cannot submit on time due to illness you need to provide adequate medical certificates or doctors’ notes and fill out the School’s Application Form for Late Submission of Coursework (Masters). If you have other welfare difficulties that may prevent you submitting on time please discuss the situation with the MSocSc coordinator (Michael Punch) initially.

If you submit up to one week late without extension your grade will be reduced by two grade points. If you submit up to two weeks late your grade will be reduced by four grade points. Dissertations will not be accepted more than two weeks late.

All other policies regarding late submissions / extenuating circumstances apply.  
Please refer to the policy document available on any of your modules on Blackboard.
PREPARATION OF THE MINOR THESIS
The student will prepare a thesis under the direction of a supervisor. The student must be a fully registered student at the time when the thesis is submitted for examination. 
The thesis is to be submitted for examination in softbound format + CD. The following general requirements apply:

1.1
Paper Quality and Typographical Detail

1.1.1
Method of Production: As these are examination copies of the thesis, they shall be printed on one side of paper.

1.1.2
Layout: Margins at the binding edge shall be not less than 30mm and other margins not less than 20mm. One-and-a-half spacing shall be used, except for indented quotations and footnotes, where single spacing may be used.  

1.1.3
Font:  The recommended font used shall be a sans serif font (including Arial, Helvetica, Tahoma or Trebuchet) and shall not be less than 11pt.  Footnotes shall not be less than 9pt. 

1.1.4
Length: The thesis should be at least 15,000 words and not more than 20,000. 

1.1.5
Page Numbering: Pages shall be numbered consecutively throughout the substantive text of the thesis, including appendices.  Prefacing pages shall also be numbered consecutively, but utilising the Roman numeral format (i., ii., iii., iv., v., etc.).  Page numbers shall be right justified at the bottom of the page.

1.2
Preliminaries
1.2.1
Title Page: The title should describe the content of the thesis accurately and concisely. The title page shall give the following information in the order listed (see Appendix 2):

· The full title of the thesis and subtitle, if any.

· The full name of the author (followed, if desired, by any qualifications).

· That "The thesis is submitted to University College Dublin in part fulfilment of the requirements for the degree of Master of... … ".

· The School(s) in which the research was conducted.

· Name of the supervisor of the research.

· The month and year of submission.

1.2.2
Table of Contents: The table of contents shall immediately follow the title page. It should list the title of each chapter and the main sections in each chapter together with the relevant starting page numbers.

1.2.3
Summary: There shall be a summary of the thesis (of approximately 300 words) immediately following the table of contents page(s).

1.2.4
Collaborations:  Where the research activity for the thesis was undertaken jointly with others, the name of such collaborators or co-authors must be listed, including a short description of the nature of the contribution made by each author, including the student.
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University College Dublin

An Coláiste Ollscoile, Baile Átha Cliath

Graduate Minor Thesis Submission Form 

Two copies of this form should be completed electronically by the student and signed and submitted together with the requisite number of copies of the thesis to the relevant School Office.  One copy of this form is to be retained by the School and one copy returned to the student, signed and dated by the relevant administrator in the School Office to confirm that the thesis has been received.

This form can be downloaded at: www.ucd.ie/registry/assessment/student_info/graduatestudents.html


Appendix 3

Appendix 2: Sample Front Page
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Sample Thesis Title:  The Sample Title of a Minor Thesis

Joe Bloggs, BA

The thesis is submitted to University College Dublin in part fulfilment of the requirements for the degree of Masters in Sociology
School of Sociology
Supervisor:  Name of Thesis Supervisor

August 2011
Appendix 3: MSocSc Dissertation Supervision Record
	DATE OF MEETING
	POINTS DISCUSSED
	AGREED ACTIONS BEFORE NEXT MEETING
	NEXT MEETING DATE



	SIGNED                                                                        [SUPERVISOR]                                                                                               [STUDENT]



	DATE OF MEETING
	POINTS DISCUSSED
	AGREED ACTIONS BEFORE NEXT MEETING
	NEXT MEETING DATE



	SIGNED                                                                                 [SUPERVISOR]                                                                                    [STUDENT]



	DATE OF MEETING
	POINTS DISCUSSED
	AGREED ACTIONS BEFORE NEXT MEETING
	NEXT MEETING DATE



	SIGNED                                                                               [SUPERVISOR]                                                                                         [STUDENT]







Student Name:							Telephone No.:





Student Number:						Address:





Email Address: 





Programme:	MSocSc in					School:  Sociology





Module Code and Title:  SOC 40140 – MSocSc Dissertation





Supervisor:











TITLE OF THESIS: 











To be completed by the Student:


�I hereby certify a) that the submitted thesis represents my own work; b) that the work was completed while registered as a student for the degree stated above; and c) that I have not obtained a degree or other award in University College Dublin or elsewhere on the basis of the research presented in this submitted work.  Where the submitted work is based on work done jointly with others, I certify that a substantial part is my own original work, the extent of which is indicated in the collaborations page of the submitted work.





Student Name (printed):





Student Signature:														Date: 








To be completed by the School Office:


�Number of copies received: 





Received by (print name):													Date: 








