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Multiple Advisors

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

« Type SGAADVR Into the Welcome field.
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.

 If you need to check for a Personnel
Number, click on the three dots beside

x @ ellucian
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 Press Go to get to the ID search screen
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Term: 201900 Faculty: Advisor: v Category:  Staff Type:  Contract Type:  Tenure Status:  Status: [ Start Over ]
= EACULTY/ADVISOR QUERY . Insert ﬁ[ﬁelet& "l Copy ;?:Filler - -

Active filters:  FirstName: Test% @ Clear All Filter Again [ ] M u Itl ple AdVISOrS

D .Last Name First Name .Middle Name .Facultyr Advisor .Cnllege .Deparlment

IR e - « Put in your search criteria and press Go
V1000171 Test? Test? to return the information you need

User Tes |  Use Filter Again if you want to
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e Double click on the ID number and this
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' ADVISOR INFORMATION G nset @ Delete TmcCopy Y. Filter
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choose from the list

* Press F10 or Save (bottom right of
screen)

« To add another Advisor, click on Insert
In the toolbar and repeat the steps.
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